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Student Portal Instructions 

To access the Portal, visit cert.nbcrna.com 

 

If this is your first time accessing the NBCRNA Online Certification Portal, you will need to register. Click 

REGISTER. You will be asked to provide your AANA ID number (with no leading zero) and your last name.  An 

email will be sent to you with a link to create your new password. You may then use your ID number and 

newly created password to login as a Returning User. Please note: if you are notified that the NBCRNA does 

not have an email address on record for you, please call 866-894-3908 to provide staff with your email address 

so you may continue using the portal.  

 

  

http://www.cert.nbcrna.com/
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SEE REGISTRATION: 

A Self- Evaluation Exam (NSEE) request will be created for you by the Program Director. Following this, you will 

receive an email from the NBCRNA instructing you to login and pay for the exam.  When you receive the email, 

go to My Profile on the Homepage to verify or make any necessary changes to your contact information. This 

is important because the first and last name on file must exactly match the photo and signature 

identification that you will be using at the test center.  

 

 
 

If the program pays the exam fee on your behalf, you have no immediate action to take on your SEE 

registration. Processing takes 2-4 weeks after the NBCRNA receives the SEE registration and payment from 

your program. The NBCRNA will email your eligibility notification with instructions on how to schedule your 

test appointment with Pearson VUE. If your program does not pay on your behalf, you will need to pay before 

you can receive your eligibility notification. To pay for your SEE exam, click on Signatures and Payments. 
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You will see the exam request that your Program Director created for you. To pay for the exam, select Pay and 

click Continue.  You have nothing to “sign” for a SEE exam.  

 

To continue payment, click Continue and the portal will guide you through payment into our secure Paypal 

site.  Processing takes 2-4 weeks after receipt of payment from all the students in your program who had a 

registration created. Following this, the NBCRNA will process your registration and email your eligibility 

notification.  
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NCE REGISTRATION: 

The Program Director also initiates your application for the National Certification Exam (NCE) and has one of 

two options for submitting the official transcript and photo ID form. 

If the Program has decided to mail the documentation, once the exam application has been created for you, 

the NBCRNA will send you an email indicating that there is an exam application waiting for your signature and 

payment. To sign and pay for your exam, you will need to login and go to Signatures and Payments.   

If your program opts to attach the transcript and required documents as a PDF, you will be notified once that 

file has been uploaded by the program director that an exam application is waiting for your review and 

signature. 
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Note that the Status of the exam created for you indicates that the CERT Exam is Pending Signature and that 

$725 is owed.  To submit your signature, click on the exam.  

 

 

Verify the personal information at the top of the Signatures page paying attention to the fact that the first and 

last name must exactly match the identification that you will be using at the test center.  Complete the form 

and click Submit.  If your program is mailing the transcript and photo ID form, when you hit submit, you will be 

notified that your Program Director can now review and submit your electronic application to the NBCRNA.  



 Page 6 
 

 



 Page 7 
 

 

After you submit your signature you can pay for your exam if your program does not pay on your behalf. On 

the Signatures and Payments page you will see that your application has moved from Pending Signature 

status to Pending Payment status. You may select Pay for the CERT Exam and click Continue. The Portal will 

then guide you through our secure Paypal site.   You may print a receipt from the payment confirmation page 

or at anytime from the My Receipts link from the Homepage, but a payment receipt does not have to be 

submitted with your materials. 

 

Once the Signature and Payment have been received, your Program Director can submit your electronic 

application for you.  When all materials and confirmation of your program completion have been received, the 

NBCRNA staff will process the applications. The NBCRNA will send you an email with your eligibility 

notification containing instructions on how to access the Pearson VUE site to schedule an appointment to sit 

for the exam.  


